Annexure
LOAN APPLICATION FORM
	Name
	
	Date
	

	Department
	
	Grade/Level
	

	DOJ
	
	Confirmed
	

	Loan Amount Applied For
	

	Reasons for Availing Loan
	



	LOAN SANCTION / APPROVAL



	Department Head
	Signature
	Approved / Rejected
	

	Head of HR
	Signature
	Country Head
	Signature

	(To be filled in by the Employee after the Approval for the loan)

	I hereby declare that I have availed a loan of Rs. -------------------------payable in --------------------- installments (not more than 24). The same may be deducted from my salary from ------------- 2007.

I agree to be bound by Loan Policy of the company and be responsible for paying the entire loan amount availed by me before leaving the services of the company, failing which appropriate action (legal or otherwise) may be initiated against me.

                                                                                                                                                                                 (Signature of the Employee)


	TO BE FILLED IN BY THE ACCOUNTS DEPARTMENT



	Date 
	
	Amount
	

	Loan Sanctioned 
	Yes/No
	Installments due
	

	Head of Finance
	Signature
	
	


Re 1


Revenue


Stamp








