The monthly rent includes electricity, heat, hot water, basic cable vision and one parking space. All units are rented on a month-to-month tenancy beginning on the first day of the month. A damage deposit in Canadian funds is required upon acceptance of a unit. A postdated cheque in Canadian funds for the first month's rent is also required at the time of acceptance. Applicants who cancel their accommodation after the offer has been accepted may be responsible for one month's rent.
(a) General Entitlement.— 
(1) Except as otherwise provided by law, a member of a uniformed service who is entitled to basic pay is entitled to a basic allowance for housing at the monthly rates prescribed under this section or another provision of law with regard to the applicable component of the basic allowance for housing. The amount of the basic allowance for housing for a member will vary according to the pay grade in which the member is assigned or distributed for basic pay purposes, the dependency status of the member, and the geographic location of the member. The basic allowance for housing may be paid in advance. 
(2) A member of a uniformed service with dependents is not entitled to a basic allowance for housing as a member with dependents unless the member makes a certification to the Secretary concerned indicating the status of each dependent of the member. The certification shall be made in accordance with regulations prescribed by the Secretary of Defense. 
(b) Basic Allowance for Housing Inside the United States.— 
(1) The Secretary of Defense shall prescribe the rates of the basic allowance for housing that are applicable for the various military housing areas in the United States. The rates for an area shall be based on the costs of adequate housing determined for the area under paragraph (2). 
(2) The Secretary of Defense shall determine the costs of adequate housing in a military housing area in the United States for all members of the uniformed services entitled to a basic allowance for housing in that area. The Secretary shall base the determination upon the costs of adequate housing for civilians with comparable income levels in the same area. After June 30, 2001, the Secretary may not differentiate between members with dependents in pay grades E–1 through E–4 in determining what constitutes adequate housing for members. 
(3) The total amount that may be paid for a fiscal year for the basic allowance for housing under this subsection may not be less than the product of— 
(A) the total amount authorized to be paid for such allowance for the preceding fiscal year; and 
(B) a fraction— 
(i) the numerator of which is the index of the national average monthly cost of housing for June of the preceding fiscal year; and 
(ii) the denominator of which is the index of the national average monthly cost of housing for June of the second preceding fiscal year. 
(4) An adjustment in the rates of the basic allowance for housing under this subsection as a result of the Secretary’s redetermination of housing costs in an area shall take effect on the same date as the effective date of the next increase in basic pay under section 1009 of this title or other provision of law. 
(5) On and after July 1, 2001, the Secretary of Defense shall establish a single monthly rate for members of the uniformed services with dependents in pay grades E–1 through E–4 in the same military housing area. The rate shall be consistent with the rates paid to members in pay grades other than pay grades E–1 through E–4 and shall be based on the following: 
(A) The average cost of a two-bedroom apartment in that military housing area. 
(B) One-half of the difference between the average cost of a two-bedroom townhouse in that area and the amount determined in subparagraph (A). 
(6) So long as a member of a uniformed service retains uninterrupted eligibility to receive a basic allowance for housing within an area of the United States, the monthly amount of the allowance for the member may not be reduced as a result of changes in housing costs in the area or the promotion of the member. 
(7) 

(A) Under the authority of this paragraph, the Secretary of Defense may prescribe a temporary increase in the rates of basic allowance for housing otherwise prescribed for a military housing area or a portion of a military housing area if the military housing area or portion thereof— 
(i) is located in an area covered by a declaration by the President under section 401 of the Robert T. Stafford Disaster Relief and Emergency Assistance Act (42 U.S.C. 5170) that a major disaster exists; or 
(ii) contains one or more military installations that are experiencing a sudden increase in the number of members of the armed forces assigned to the installation. 
(B) The Secretary of Defense shall base the amount of the increase to be made in the rates of basic allowance for housing for an area on a determination by the Secretary of the amount by which the costs of adequate housing for civilians have increased in the area by reason of the disaster or the influx of military personnel, except that the increase may not exceed the amount equal to 20 percent of the rate of basic allowance for housing otherwise prescribed for the area. 
(C) A member may be paid a basic allowance for housing at a rate increased under this paragraph only if the member certifies to the Secretary concerned that the member has incurred increased housing costs in the area by reason of the disaster or the influx of military personnel. 
(D) Subject to subparagraph (E), an increase in the rates of basic allowance for housing in an area under this paragraph shall remain in effect until the effective date of the first adjustment in rates of basic allowance for housing made for the area pursuant to a redetermination of housing costs in the area under this subsection that occurs after the date of the increase under this paragraph. 
(E) An increase in the rates of basic allowance for housing for an area may not be prescribed under this paragraph or continue after December 31, 2008. 
(c) Basic Allowance for Housing Outside the United States.— 
(1) The Secretary of Defense may prescribe an overseas basic allowance for housing for a member of a uniformed service who is on duty outside of the United States. The Secretary shall establish the basic allowance for housing under this subsection on the basis of housing costs in the overseas area in which the member is assigned. 
(2) So long as a member of a uniformed service retains uninterrupted eligibility to receive a basic allowance for housing in an overseas area and the actual monthly cost of housing for the member is not reduced, the monthly amount of the allowance in an area outside the United States may not be reduced as a result of changes in housing costs in the area or the promotion of the member. The monthly amount of the allowance may be adjusted to reflect changes in currency rates. 
(3) 

(A) In the case of a member of the uniformed services authorized to receive an allowance under paragraph (1), the Secretary concerned may make a lump-sum payment to the member for required deposits and advance rent, and for expenses relating thereto, that are— 
(i) incurred by the member in occupying private housing outside of the United States; and 
(ii) authorized or approved under regulations prescribed by the Secretary concerned. 
(B) Expenses for which a member may be reimbursed under this paragraph may include losses relating to housing that are sustained by the member as a result of fluctuations in the relative value of the currencies of the United States and the foreign country in which the housing is located. 
(C) The Secretary concerned shall recoup the full amount of any deposit or advance rent payments made by the Secretary under subparagraph (A), including any gain resulting from currency fluctuations between the time of payment and the time of recoupment. 
(d) Basic Allowance for Housing When Dependents Do Not Accompany Member.— 
(1) A member of a uniformed service with dependents who is on permanent duty at a location described in paragraph (2) may be paid a family separation basic allowance for housing under this subsection at a monthly rate equal to the rate of the basic allowance for housing established under subsection (b) or the overseas basic allowance for housing established under subsection (c), whichever applies to that location, for members in the same grade at that location without dependents. 
(2) A permanent duty location referred to in paragraph (1) is a location— 
(A) to which the movement of the member’s dependents is not authorized at the expense of the United States under section 406 of this title, and the member’s dependents do not reside at or near the location; and 
(B) at which quarters of the United States are not available for assignment to the member. 
(3) If a member with dependents is assigned to duty in an area that is different from the area in which the member’s dependents reside, the member is entitled to a basic allowance for housing as provided in subsection (b) or (c), whichever applies to the member, subject to the following: 
(A) If the member’s assignment to duty in that area, or the circumstances of that assignment, require the member’s dependents to reside in a different area, as determined by the Secretary concerned, the amount of the basic allowance for housing for the member shall be based on the area in which the dependents reside or the member’s last duty station, whichever the Secretary concerned determines to be most equitable. 
(B) If the member’s assignment to duty in that area is under the conditions of a low-cost or no-cost permanent change of station or permanent change of assignment, the amount of the basic allowance for housing for the member shall be based on the member’s last duty station if the Secretary concerned determines that it would be inequitable to base the allowance on the cost of housing in the area to which the member is reassigned. 
(C) If the member is reassigned for a permanent change of station or permanent change of assignment from a duty station in the United States to another duty station in the United States for a period of not more than one year for the purpose of participating in professional military education or training classes, the amount of the basic allowance for housing for the member may be based on whichever of the following areas the Secretary concerned determines will provide the more equitable basis for the allowance: 
(i) The area of the duty station to which the member is reassigned. 
(ii) The area in which the dependents reside, but only if the dependents reside in that area when the member departs for the duty station to which the member is reassigned and only for the period during which the dependents reside in that area. 
(iii) The area of the former duty station of the member, if different than the area in which the dependents reside. 
(4) A family separation basic allowance for housing paid to a member under this subsection is in addition to any other allowance or per diem that the member receives under this title. A member may receive a basic allowance for housing under both paragraphs (1) and (3). 
(e) Effect of Assignment to Quarters.— 
(1) Except as otherwise provided by law, a member of a uniformed service who is assigned to quarters of the United States or a housing facility under the jurisdiction of a uniformed service appropriate to the grade, rank, or rating of the member and adequate for the member and dependents of the member, if with dependents, is not entitled to a basic allowance for housing. 
(2) A member without dependents who is in a pay grade above pay grade E–6 and who is assigned to quarters in the United States or a housing facility under the jurisdiction of a uniformed service, appropriate to the grade or rank of the member and adequate for the member, may elect not to occupy those quarters and instead to receive the basic allowance for housing prescribed for the member’s pay grade by this section. 
(3) A member without dependents who is in pay grade E–6 and who is assigned to quarters of the United States that do not meet the minimum adequacy standards established by the Secretary of Defense for members in such pay grade, or to a housing facility under the jurisdiction of a uniformed service that does not meet such standards, may elect not to occupy such quarters or facility and instead to receive the basic allowance for housing prescribed for the member’s pay grade under this section. 
(4) The Secretary concerned may deny the right to make an election under paragraph (2) or (3) if the Secretary determines that the exercise of such an election would adversely affect a training mission, military discipline, or military readiness. 
(5) A member with dependents who is assigned to quarters of the United States or a housing facility under the jurisdiction of a uniformed service may be paid the basic allowance for housing if, because of orders of competent authority, the dependents are prevented from occupying those quarters. 
(f) Ineligibility During Initial Field Duty or Sea Duty.— 
(1) A member of a uniformed service without dependents who makes a permanent change of station for assignment to a unit conducting field operations is not entitled to a basic allowance for housing while on that initial field duty unless the commanding officer of the member certifies that the member was necessarily required to procure quarters at the member’s expense. 
(2) 

(A) Except as provided in subparagraphs (B) and (C), a member of a uniformed service without dependents who is in a pay grade below pay grade E–6 is not entitled to a basic allowance for housing while the member is on sea duty. 
(B) Under regulations prescribed by the Secretary concerned, the Secretary may authorize the payment of a basic allowance for housing to a member of a uniformed service without dependents who is serving in pay grade E–4 or E–5 and is assigned to sea duty. In prescribing regulations under this subparagraph, the Secretary concerned shall consider the availability of quarters for members serving in pay grades E–4 and E–5. 
(C) Notwithstanding section 421 of this title, two members of the uniformed services in a pay grade below pay grade E–6 who are married to each other, have no other dependents, and are simultaneously assigned to sea duty are each entitled to a basic allowance for housing during the period of such simultaneous sea duty. The amount of the allowance payable to a member under the preceding sentence shall be based on the without dependents rate for the pay grade of the member. 
(3) The Secretary of Defense, and the Secretary of Homeland Security with respect to the Coast Guard when it is not operating as a service in the Department of the Navy, shall prescribe regulations defining the terms “field duty” and “sea duty” for purposes of this section. 
(g) Reserve Members.— 
(1) A member of a reserve component without dependents who is called or ordered to active duty in support of a contingency operation or for a period of more than 30 days, or a retired member without dependents who is ordered to active duty under section 688 (a) of title 10 in support of a contingency operation or for a period of more than 30 days, may not be denied a basic allowance for housing if, because of that call or order, the member is unable to continue to occupy a residence— 
(A) which is maintained as the primary residence of the member at the time of the call or order; and 
(B) which is owned by the member or for which the member is responsible for rental payments. 
(2) Paragraph (1) shall not apply if the member is authorized transportation of household goods under section 406 of this title as part of the call or order to active duty described in such paragraph. 
(3) The rate of basic allowance for housing to be paid to the following members of a reserve component shall be equal to the rate in effect for similarly situated members of a regular component of the uniformed services: 
(A) A member who is called or ordered to active duty for a period of more than 30 days. 
(B) A member who is called or ordered to active duty for a period of 30 days or less in support of a contingency operation. 
(4) The Secretary of Defense shall establish a rate of basic allowance for housing to be paid to a member of a reserve component while the member serves on active duty under a call or order to active duty specifying a period of 30 days or less, unless the call or order to active duty is in support of a contingency operation. 
(h) Rental of Public Quarters.— Notwithstanding any other law (including those restricting the occupancy of housing facilities under the jurisdiction of a department or agency of the United States by members, and their dependents, of the armed forces above specified grades, or by members, and their dependents, of the National Oceanic and Atmospheric Administration and the Public Health Service), a member of a uniformed service, and the dependents of the member, may be accepted as tenants in, and may occupy on a rental basis, any of those housing facilities, other than public quarters constructed or designated for assignment to an occupancy without charge by such a member and the dependents of the member, if any. Such a member may not, because of occupancy under this subsection, be deprived of any money allowance to which the member is otherwise entitled for the rental of quarters. 
(i) Temporary Housing Allowance While in Travel or Leave Status.— A member of a uniformed service is entitled to a temporary basic allowance for housing (at a rate determined by the Secretary of Defense) while the member is in a travel or leave status between permanent duty stations, including time granted as delay en route or proceed time, when the member is not assigned to quarters of the United States. 
(j) Aviation Cadets.— The eligibility of an aviation cadet of the Navy, Air Force, Marine Corps, or Coast Guard for a basic allowance for housing shall be determined as if the aviation cadet were a member of the uniformed services in pay grade E–4. 
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Procedure 

Housing Committee 

The Housing Committee, appointed by the Vice Chancellor, chaired by the Director of Planning and Human Resources, including the Head of Human Resources and the Coordinator of Housing and Visa, will be reviewing all accommodation related issues that are not endorsed by the policy. Decisions of the Housing Committee will be minuted at the Human Resources Committee meetings.

1. Accommodation and Housing Allowance Benefit for UAE National employees 

· UAE National employees in grades VC, SD, DI. AD, HD. SU, FA, PS, OF and FP who are assigned to permanent duties at a Directorate that is 100 kilometers from their home are eligible for unfurnished accommodation according to the rates approved by the Chancellor. See allowance table. 

· UAE National employees in grades VC, SD, DI. AD, HD. SU, FA, PS, OF and FP who are not eligible for accommodation are eligible for a housing allowance according to the rates approved by the Chancellor. See rates below. 

· UAE National employees who are assigned to permanent duties in their home Emirate and who do not have housing may be eligible for housing. Approved documents must be acquired from the Emirate land authority. The document must state that both spouses do not possess housing from either local or Federal government. Recommendations for housing must be submitted to the Housing Committee for approval. 

· The home Emirate is defined as the Emirate from which the family book has been issued. 

· Article 34 of the Human Resources Regulations dealing with duplication of benefits applies to this policy. It states: 

1. If both husband and wife are in the service of the system, the benefits in this Regulation shall be granted only to the employee receiving the higher salary. If at the time of initial appointment, the spouse of an employee is in the service of the Federal government or a government in any Emirate, or public corporation or institution or company where the government has a share, the benefits shall be restricted to those, which are not received by the spouse. If the spouse obtains such employment any time after the employee's initial appointment the burden of any possible duplication will not fall with HCT or its employees.
..
The Vice Chancellor may issue directives on the application of benefit eligibility
.. 

2. If the husband and wife employees are assigned to permanent duties in different locations in the UAE, which are at least 100 kilometers apart, they shall each be provided accommodation in their respective locations together with the prescribed furniture allowance. Employees are required to complete a Benefits Declaration Form. 

2. Accommodation and Housing Allowance Benefit for non-UAE National employees 
· Unfurnished accommodation will be provided to employees in grades VC, SD, DI. AD, HD. SU, FA, PS, OF and FP according to the rates approved by the Chancellor. Employees in grades OF and FP have the option to choose either unfurnished accommodation or housing allowance. 

· Furnished accommodation may be provided to an employee only with the approval of the Housing Committee. In such cases, the employee shall not be granted a furniture allowance 

· A housing allowance will be provided to employees in levels 1 and 2 according to rates approved by the Chancellor. See rates below. 

· Article 34 of the Human Resources Regulations dealing with duplication of benefits applies to this policy. It states; 

1. If both husband and wife are in the service of the system, the benefits in this Regulation shall be granted only to the employee receiving the higher salary. If both husband and wife are in the service of the System, the Ministries, Federal or Local Departments, Institutions or corporate Bodies, the benefits shall be restricted to those that are not granted by the other party. 

2. If the husband and wife employees are assigned to permanent duties in different locations in the UAE, which are at least 100 kilometers apart, they shall each be provided accommodation in their respective locations together with the prescribed furniture allowance. Employees are required to complete a Benefits Declaration Form. 

3. Accommodation Rates 
· The Chancellor approves accommodation rate maximums. 

· The approved rates represent a management guideline to use when selecting suitable accommodation for HCT employees. Employees are not automatically entitled to housing at the maximum rate. 

· Should an employee opt for accommodation that meets HCT standards and has Director approval but is beyond the maximum rate for the grade, the employee shall be responsible to pay the difference beyond the maximum rate by cheque at the start of the lease. The HCT has no obligation to reimburse any expenses incurred when an employee selects housing at a cost beyond the maximum rate. 

· In some cases, employees may request accommodation in a city other than where they are employed, most commonly Sharjah or Dubai. In such cases, the maximum rate for the city where the accommodation is located applies. Approval of requests to live in a city other than where the employee works are made by the employee’s Director or Designate. Acceptable reasons for granting approval may include proximity to schooling, health care facilities. Other circumstances that warrant accommodation in another city may be approved by the Director or designate in consultation with Human Resources. 

· The Human Resources Department will review the rates on a regular basis. 

4. Approval of Rental Agreements 
· The Director of Planning and Human Resources or Designate is responsible for approval of all rental agreements that are entered into by the Higher Colleges of Technology. 

5. Accommodation Assignment 
· The College Director or Designate shall be responsible for assigning accommodation to employees based on family size, grade and within the approved rates. For Central Services and Academic Services, the Director of Planning and Human Resources or Designate will assign accommodation. 

· Assignment of accommodation for Grades FA, PS, OF and FP will be based on the following definition of family size: The number of dependents (spouse and children, only) residing in the UAE with the employee for a total seven months of each year. Employees are required to complete an Employee Information Form, which shall be used to determine family size. 

6. Change of Employee Family Information 
· Employees whose family size has changed during the term of their contract shall complete an Employee Information Form and submit it to the Human Resources Officer at their respective College. 

· The HCT will require that an employee complete the Employee Information Form when renewing a contract. 

7. Change of Accommodation 
· Changes in accommodation will generally occur at the end of lease periods (except for exceptional circumstances – see below). Employees requesting to change accommodation should provide at least two months notice. Requests should be submitted on the Change of Accommodation Form. 

· Employees may change accommodation at the end of any lease period with the approval of the Director or Designate. For Central Services and Academic Services, the Director of Planning and Human Resources or Designate will assign accommodation. All moving-related costs are the responsibility of the employee. 

· An approved change of accommodation normally allows for a two weeks’ overlap. Should the overlap be more than two weeks, the employee will be responsible for the additional rent. 

· Accommodation rates for employees in grades PS, FA, OF and FP vary according to family size. If the family size has decreased, the employee may be relocated at the beginning of a new contract period, and moving costs are the responsibility of the employer. If the family size has increased, the employee may relocate at the end of the lease period, and moving costs are the responsibility of the employee. 

· A request to change accommodation due to exceptional circumstances requires submittal of a Change of Accommodation Form. The employee’s Director or designate must submit the request with the background and rationale for the change and/or any other related cost to the Housing Committee. Depending on the circumstances, Housing Committee may approve some or all moving-related costs. 

· HCT does not normally pay Real Estate Agency fees. 

8. Rent Increases 
· Should there be an increase in the rental rate that is beyond the employee’s maximum accommodation rate, HCT shall provide suitable alternative accommodation within the allowance and shall pay for the relocation. Reimbursable moving costs are as per Reimbursement of Transfer Costs policy and includes: 

1. Packing, transportation and unpacking of furniture and personal effects up to a maximum of AED 5000. 

2. Up to AED 5000 for other out of pocket expenses including disconnection and connection of electricity, water, gas and telephone; Cost of new fitted drapes or re fitting of old ones; Cost of fitting new carpets (carpets only in apartments where carpet is required due to cement flooring). 

3. If the employee remains in the accommodation the employee shall be responsible to pay the difference beyond the maximum rate by cash or cheque at the start of the lease. 

9. Accommodation for New Hires 
· Article (19) of the Human Resources Regulations states: “On arrival in the UAE at the start of employment, the System shall provide employees coming from abroad and their accompanying spouses and children with accommodation and a meal allowance for a period of six nights. The Housing Committee may approve the extension of either or both accommodation and meal allowance for any period exceeding the six night period where a suitable permanent accommodation cannot be provided.” HCT will make every attempt to place new employees in suitable accommodation as per this regulation. 

10. End of Service 
· Depending on the availability of the lease, employee may stay in HCT accommodation up to a maximum of 30 days after their last working day, as approved by their Director. The final End of Service benefit will be paid to the employee after all clearances are received. 

11. Utilities 
· Connections
HCT arranges for connections to Water & Electricity as part of the employee’s initial move into their assigned unit. The Employee arranges gas, television, and telephone/ telecommunications. 

· Payment
Employees are responsible for payment of all utilities including water & electric, gas, TV (unless included in the rental agreement), and telephone/telecommunications. 

Housing Allowances for UAE National Employees 

Grade 

Title 

Marital Status 

Abu Dhabi 

Dubai 

Other Emirates 

DI

Director 

Single 

5000 

5000 

3500 

 

 

Married 

5500 

5500 

4000 

HD 

Head 

Single 

4500 

4500 

3000 

 

 

Married 

5000 

5000 

3500 

SU 

Supervisor 

Single 

4000 

4000 

2500 

 

 

Married 

4500 

4500 

3000 

FA & PS 

Faculty, Professional and Academic Specialists 

Single 

3000 

3000 

2000 

 

 

Married 

3500 

3500 

2500 

Housing Allowances for Non-UAE National Employees
Level 

Title 

Marital Status 

Abu Dhabi 

Dubai 

Other Emirates 

OF

ATS 

Single 

2000 

2000 

1500 

 

 

Married 

3000 

3000 

2000 

FP

ATS 

Single 

2000 

2000 

1500 

 

 

Married 

3000 

3000 

2000 

AA

ATS 

Single 

2400 

2400 

1800 

 

 

Married 

3600 

3600 

2400 

RC

ATS 

Single 

1200 

1200 

1200 

 

 

Married 

1800 

1800 

1800 

 

 

2.0
Related Documents
 

Article 20 of the Human Resources Regulations.
 

 

3.0
Approval and Review
 

Effective Date:

 

Revision Date:

April 2008

Approved by:

Navin Roy, Manager, Employee Relations, Benefits & HRMS

 

 




