Personal Information Form
 Application Form for the post of _________________________________

1.
Name: ___________________________________________________________

2.
Address: (Correspondence) :  __________________________________________
_______________________________________________________________________
3.
Address: (Permanent) _______________________________________________

_______________________________________________________________________

4.
Telephone No. (Contact)____________________________________       

Telephone No. (Permanent): _________________________________

 Email ID: _______________________________________________
5.
Date of Birth: ___________________ Age :______________( yrs), 
Place of Birth / Native:_________________________

7.
Medical History: (Allergy, Prolonged illness, major surgery etc.)______________

________________________________________________________________________

8.
Languages Known: (Mother tongue first)

	Language
	Speak
	Read
	Write 
	Understand only

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


9.
Details of Educational Qualifications: (SSC onwards)

	Examination / Degree
	Medium of Studies
	Year of passing
	Board / University
	Major Subjects
	% obtained

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


10.
Number of years of Work Experience:  _________________
11.
Present Salary (If employed): ___________________

12.
Salary Expected: __________________

13.
How soon can you join us if selected: _______________
I hereby declare that all the information above provided by me are true and I will be providing proof on any of the above when asked to. And will be relive myself when the contact of agreement is over. 

Date: ____ / ____/ _______

Place:



Name & Signature:

Personnel File Check list

1 Copy of Personnel Requisition Form with Reference number

2 CV / Resume / Biodata

3 Application form with latest photograph

4 Written test with evaluation (for applicable positions in technical categories only)

5 Interview Evaluation form approved by concerned authority

6 Offer Letter

7 Pre employment medical examination form

8 Joining report

9 Copies of educational qualification

10 Copies of Relieving letter from previous employer

11 Copy of induction program

12 Performance parameters and Goal / Target setting

13 Confirmation procedure and report

12. Duly attached Letter from  the candidate that when he will be relived from    

                    the Contact agreement.( If management is satisfied with your performance                 

                    your employment can be made permanent.

Paste Passport Size Photograph








