To,








Date: 

The Manager – H.R.

<< Name of the Company>>

<<<Location>>>

Sir,




Sub: Undertaking for non-submission of documents.

I ……………………………………. Joining ……………………… process at 

<<Name of the company>> on …………… have not submitted the documents listed below.

1.

2.

3.

4.

I shall be submitting the same by ……………… failing which, the company can take appropriate action deemed necessary.

NAME:

SIGNATURE:

Place :

Date : 
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