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This is an entirely different process and separate set of documents are required.(Xerox)
Please follow the below instructions:

For Employees:
1) Fill the form Completely
2) Inthe highest degree details needed are:
% University Name
% College Name
% Address
% Phone #
3) Documents needed:
“ Current Employers reliving letter & experience letter
# (if not available can submit Acceptance of resignation or offer letter and salary
slips)
Previous Employers relieving letter & experience letter
highest degree Mark sheet & certificate (only the highest degree not the
10th, 12th...etc)

B

For Contract Conversions
1) Fill the form completely
2) For current comp do not put Capgemini instead fill in the name one before
Capgemini
3) In the highest degree details needed are:
% University Name
# College Name
% Address
% Phone #
4) Documents needed:
% Current Employers reliving letter & experience letter
+ (if not available can submit Acceptance of resignation or offer letter and salary
slips)
% Previous Employers relieving letter & experience letter
% highest degree Mark sheet & certificate (only the highest degree not the
10th,12th...etc)




Background Verification Form

(Note: Please print this form clearly and complete and accurate information)
Name           :_______________________________Date:_____/_____/_____

Date o Birth  :_______/_______/________                 Marital Status: Married /Single

Maiden / Former Name:_______________________   Gender: Female / Male

Email Id:                                                                ContactNo:                                                

Address of Communication:

 
 

Employment Details
	Sr.
	 
	Company 1

(Current Company)
	Company 1

(Previous Company)

	1
	Employer Name and full address 
	 
	 

	2
	Office Landline Numbers
	 
	 

	3
	Dates Employed
	 From

Till
	From

Till

	4
	Job Title / Designation
	 
	 

	5
	Gross Salary
	 
	 

	6
	Supervisor Name & Contact Number
	 
	 

	7
	Reason for Leaving
	 
	 

	     8
	Employee Code


	
	

	9
	Agency Details

(For Contractual / Temporary Employees)
	
	


Education Qualification

	Sr.
	 
	Institution 1 [Highest Degree Obtained]

	1
	Exam Passed/Degree Obtained
	 

	2
	Institution/College Name and Address
	

	3
	Institution/College Landline Numbers
	 

	4
	Year of Passing
	 

	5
	Seat Number
	 

	6
	Period : From / To
	 

	7
	Stream/ Main Subjects
	 

	8
	Percentage
	 


Letter of Authorization

To whom it may concern

I understand that Cap Gemini Consulting may use an outside agency to verify and validate the information I have provided including my employment, my personal background, professional standing, work history and qualifications.  

I understand that an outside background agency may obtain information it deems appropriate from various sources including, but not limited to, the following: current and past employers, criminal conviction records, College records and professional references.

I authorize, without reservation, any individual, corporation or other private or public entity to furnish Cap Gemini Consulting and the outside background agency all information about me.

I unconditionally release and hold harmless any individual, corporation, or private or public entity from any and all causes of action that might arise from furnishing to Cap Gemini Consulting and the outside agency information that they may request pursuant to this release. 

This authorization and release, in original, faxed or photocopied form, shall be valid for this and any future reports and updates that may be requested.

Signed:                              ________________________                        

Name in Block Capitals:   ________________________           

                                              

Date of Birth:                   ________________________

Date:                                  ________________________

