	                                                            Interview Assessment Form                                           
 Name:_____ ____________________________     Date of Interview:________________________________

 Job Title:___ ___________________________     Current/Last Salary:_______________________________

 Age:__________________________________     Expected Salary:_________________________________

 Interviewer’s Name:____ __________________    Salary Offered:  __________________________________
        Assessment Details: 

        Rating Scale – 1 ( 5: (1 – Poor, 2 – Average, 3 – Good, 4 – Excellent, 5 – Outstanding) 

Personal Assessment
 (Functional Manager)
Rating

Personal Assessment
 (Regional HR Manager)
Rating

Education Qualifications

Education Qualifications

Relevance of Previous Experience

Relevance of Previous Experience

Attitude 

Attitude 

Personality (Individualistic / Team player etc.)

Personality (Individualistic / Team player etc.)

Comprehension, Analytical & Mental Ability

Comprehension, Analytical & Mental Ability

Communication Skills (clarity, understanding)

Communication Skills (clarity, understanding)

Job / Product / Technical Knowledge 

Job / Product / Technical Knowledge 

Motivation For the job

Motivation For the job

Result Orientation / Goal Settings

Result Orientation / Goal Settings

Customer Services

Customer Services

Change & Innovation

Change & Innovation

Versatility
Versatility
Others

Others

        Interviewer’s comments

Functional Interviewers:
HR Interviewers:

Strengths:
Weaknesses:
Suggested Area of Improvements:

        Overall Rating: ……… Scale: 1(5: (1 – Poor, 2 – Average, 3 – Good, 4 – Excellent, 5 – Outstanding) 

        FINAL RECOMMENDATION( please tick )
         Interview Result / Feedback: ( )Selected ( ) Future Consideration ( ) Not suitable for the post
         IF Selected: 

Designation / Position to be Offered:

Division / Business Unit

Grade / Level:

Notice Period: 

Agreed Salary
Expected Date of Joining

Final Comments, if any:

Signature of Functional Interviewer: …………………………..............       Date: ……………………..
Signature of Regional HR Manager: …… …………………………….      Date: ………………………



	


